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CHAPTER  4     PRINT REPORTS  
This section includes a description and sample of each report generated by the Inventory module. The reports 
included here reflect sample information input into the sample company and only reflect an example of the way a 
company may utilize certain features within this module.  

All modules are designed to be extremely flexible in the way you may organize data and print the corresponding 
reports accordingly. Do not assume that these reports reflect the only way in which the reports may be structured 
and/or printed. These reports may be used as a cross reference to determine which reports you should be using in 
your daily activities or when trying to locate specific types of information.  

The equations used to calculate the amounts on the reports, and how these reports are generated (through the use of 
various questions asked by the system) are discussed here. Reports illustrate the results of transactions from the 
options within this module or from another integrated module. Reports do not update the actual files.  

STANDARD FEATURES FOR REPORTS 
Here is a listing of some standard features, which can be utilized with all reports:  

CTRL+O  (Output Options) 
Destination - Printer Choice, E-Mail or Display 
Report Titles 
E-mail Settings - Recipient and Subject 
Font Attributes 
Report Print Options 
Displayed Report Options 
Range of Accounts 
Data Record Retrieval 
Report Sorting Preference 
Masking (Wildcards) 
Period to Report On 
Cancel the Print Job  

 
CTRL+O (Output Options) 
You are able to change your Output Options (printing preference) at any time when you are within the Infinity 
POWER programs. By Pressing CTRL O, an overlay screen will appear with your available output options. You 
may choose to print to a Printer, send the report as an e-mail, or display the report on the screen. 

If you select “Printer,” this will cause the output to be generated to whichever printer device you currently have as 
“active” in the Windows operating system. You may choose to change printers by <clicking> on the “Print 
Options” button and select another printer that you have set up in your Windows program. Also, by choosing 
“Printer,” you have the capability of changing the title of the report you will be printing. The standard report name 
will be shown, however, if you wish to overwrite it with another title, you may do so. 

If you select “E-Mail,” this will cause the output to generate an e-mail to a specific recipient. On the Output 
Options screen, you will need to define the recipient of the e-mail in the “To” field. Make sure to enter their e-mail 
address and not just their name. The “Subject” field is automatically assigned the name of the report you will be 
generating, however, if you wish to overwrite it with another subject, you may do so. 

NOTE 
Be sure you have defined your “E-Mail Host” in the Output section of the 
Configuration Settings, otherwise, this feature will not be operational.  Your 
name should be your e-mail address, not your actual name. 

Chapter 4       Print Reports     Page 4-1 



Manufacturing Inventory Management User Manual 
 

If you select “Display,” this will cause the output to generate the report to the screen. All reports are generally 
created in an 80 or 132 column format.  You may size your output window both larger and smaller to allow you to 
view as much of the report on the screen at once as possible. 

If you are used to using the Windows Character-based or UNIX version of Infinity POWER, you realize that you 
may also send reports to a “text” file for a myriad of uses.  You may do the same in Windows, however, you must 
set up a “printer” type in Windows that will direct the output to the file.  Once this is done, any time you want to 
direct reports to a file, you simply select the new printer definition under Windows. 

The principal applies if you want to print any report or form as a FAX document.  Define the FAX software as a 
printer in Windows and simply redirect your output to that specific printer. 

Font Attributes 
Within the Output Options window, you can modify font attributes such as color, size, and styles for each report.  
This allows you to be creative in your report styles whether formal, informal, or classic professional, depending on 
the purpose of the report. You may choose a more informal style for internal reports, but select a more elegant style 
for a customer.  Selecting a font in the Printer Settings section affects printed reports only.  If you select “Print” as 
the output destination, this is the font that will be applied to the printed report. 

You can also select a font style for the display destination, independent of the Print Settings font selection. In the 
Display Settings section of the screen, <click> on the Fonts… button to open the Font window. From this window, 
select different fonts, add special effects such as underlining, change the color, font style (bold, italics, bold italic, 
etc), and the font size.  When a report is selected in display output, this is the font that will be applied when the 
report is displayed on the screen. 

NOTE 
If you send a report to print directly from the displayed output screen, (Send 
menu option or the Send to another output destination toolbar options) the 
font selected in the Printer Settings will be the font that is applied to the 
printed report, regardless of what font settings are selected for the Display 
Settings.  Font attributes are unique for Printer Settings and Display settings 
due to the fact that your printer and the Infinity POWER system may not 
support all of the same fonts. 

After selecting font attributes for either the Printer Settings or Display 
Settings, <clicking> the corresponding Save button will make those current 
selections the default settings. If you select different attributes between 
displaying/printing reports, you must <click> the Apply button for the new 
font attributes to be applied. Otherwise, the selections made for the previous 
report (within the same session), will be applied to the current report. Once 
you log out of the system, the last saved printer and display settings will be 
applied to the reports when you log back into the system.  

If E-Mail is selected as the report output destination, the actual report will be embedded within the e-mail message 
as an HTML display in a fixed Courier font so that columns will automatically adjust to align properly. 

Report Print Options  
In the Printer Settings section, <click> on the Options… button to open the Print window.  You can select the 
entire report, the current page, or a range of pages, or a specific page to be printed.   You can also custom adjust 
form sizes by increasing or decreasing the horizontal and vertical offsets.  The horizontal offset adjusts the 
alignment in fractions of an inch.  The default offset value is set to 0.00. A positive increase will adjust alignment to 
the right, a negative value will adjust alignment to the left.  The vertical offset adjusts the alignment in fractions of 
an inch.  The default offset value is set to 0.00. A positive increase will adjust alignment down, a negative value will 
adjust alignment up. 
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Displayed Report Options 
If the report output is Display, you can also use the navigation toolbar buttons to jump to another page within the 
displayed report, or <click> the # toolbar button to specify a particular page. This comes in handy to view specific 
information in a long report, without having to navigate page by page.  

From within a displayed report, you can also send the report (current page or all pages) to print or change the output 
destination for the current page or the entire report without leaving the screen.   

By <clicking> the search toolbar button, you can also search for specified text within the displayed report.  This 
allows you to search for any text, amounts, dates, etc, contained within the report.   

Range of Orders  
When asked to define the range of orders to report on, place your cursor on the “Beginning Order #” field and 
<click> the Down Arrow (F2 by default) to gain access to the account listing. You may choose to search for orders 
by order number, vendor number, vendor name or SO Ref #. Once you have selected the Beginning Account 
Number, <click> on the Ending Account Number field and then <click> the Down Arrow (F2 by default) to gain 
access to the account listing to choose your ending number. 

Data Record Retrieval 
This function can be done on any indexed field in the currently active system or a field the current system is 
integrated with. When the right mouse button is <clicked> in the field, the system will display the choices of data 
record retrieval.  

This feature is available in most options throughout the Infinity POWER system. It will simplify your retrieval of 
records when printing reports. The data record retrieval choices are listed below. 

First Record This option will allow you to select the first record in the requested 
file. 

Next Record This option will allow you to retrieve the next sequential record in 
the file, assuming you have already selected a record.  

Current Record This option will allow you to select the last record that was accessed. 
Scroll View This option will display a scrolling screen with all records in the 

accessed file. You may scroll through the records and select the one 
of your choice. You may also change the sorting preference and 
search for the record in a variety of ways. 

Previous Record This option will allow you to retrieve the previous sequential record 
in the file, assuming you have already selected a record.  

Last Record This option will allow you to select the last record in the requested 
file. 

Report Sorting Preference  
The order in which items will print on reports. This is handled through the method in which you choose the 
beginning and ending account range. For example, you will be given three choices when you select your beginning 
and ending account number when using the Down Arrow (F2 by default):  

• Cat/Class/Item/Loc. (Item Number) 

• Description 

• Bin #  
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Instead of printing all reports in order of the Item Number, you may elect to print them in alphabetical order by the 
description of the Item Number by selecting #2. Or, many companies would want reports such as Inventory Count 
Sheets printed in order of their Bin # to ease the locating of items during a physical count. They would select #3. All 
reports will continue to “Sort By” the option selected until you either change it or exit that particular option.  

Masking (Wildcards)  
The item number mask is a field which gives you the ability to set up a specific search and have the system only 
retrieves those items defined within the parameters of that search. This is very beneficial if you want to print all 
reports for a particular location or a specific class or category of items.  

The configuration of your item number component lengths is the key to how specific information may be searched 
on within your inventory item number. The item number component lengths will be reflected in the mask field on 
your screen.  

For example, if your inventory is configured as:  

 Category 4 
 Class  6 
 Item 5 
 Location 3 

The item number mask field would appear on your screen as:  

[                  ]  

*123412345612345123*  

To print a report that contained all of the items for Category “1111” and those with a Location of “113,” you would 
specify:  

[1111?????????????113]  

*123412345612345123*  

The areas between the two components can either be spaces or question marks. Question marks are the standard 
DOS wildcard format. All reports will continue to “Mask By” the components selected until you either change it or 
exit that particular option.  

Period to Report On  
If a report is a summary type report, the information contained in the report will be inclusive of all data input during 
the date range specified at the time of selection of the report. This provides you the ability to do historical period 
reporting as well as current period reporting.  

Cancel the Print Job  
<Clicking> on the “Cancel” button during the printing of a report will cancel the print job. However, keep in mind, 
some of the report may still be in the printer buffer at the time of cancellation.  

MANUFACTURING REPORTS 
Five reports and one calculation option are available by selecting the Manufacturing Reports menu option:  

• Bill of Materials  

• Production Trends  

• Components Used  

• Enter Projected Usage Amounts 
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• Projected Materials Usage  

• Where Used 

 

 
 

Each report will be discussed on the following pages.  

Bill of Materials Report (IM0231) 
This report provides a breakdown of all component inventory necessary to produce each assembly and sub-assembly 
(also referred to as a bill of materials). This report is available in five different formats:  

Normal This provides a detailed listing of each assembly with all of the 
components, complete inventory descriptions (all 4 lines), alternate 
part number, and bin numbers. 

Cost Projections This provides the normal report with cost projections based on “Last 
Unit Cost” (cost at last time of recording production) or “Average 
Unit Cost” (average unit cost of component inventory in stock).  

Summarized This provides the basic bill of materials information by assembly.  
Multi-Level This provides the basic bill of materials information by assembly for 

all sub-assembly levels. This report includes all quantities required 
for each sub-component as part of the assembly item. 

Multi-Level Cost Projections This provides the basic bill of materials information by assembly for 
all sub-assembly levels. This report includes all quantities, unit of 
measure, unit cost and extended costs for each component and 
assembly item.  The report then Projects what the cost of the item 
would be if it were taken from current stock levels verses if it were 
manufactured from components (raw materials) at this point in 
time.  This may be the same number or you may find that costs have 
gone up or down depending on the swing in pricing on raw materials 
since the last time a manufacturing run was done. 

 

When you select this report you may specify the inventory item range and mask, as well as the desired report format.  
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The fields included in this report are:  

Field Names:  

Assembly and Components:  

- Cat./Class/Part/Loc. (Item Number) 
- Description (First Line) 
- Description Lines 2-4 (formats #1 & #2) 
- U/M (Unit of Measure) 
- Quantity 
- Sub (sub-assembly? Yes or No) 
- Alternate Part Numbers (formats #1 & #2) 
- Last Unit Cost (format #2) 
- Avg. Unit Cost (format #2) 
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Bill of Materials Report (Normal)  
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Bill of Materials Report (Cost Projections)  
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Bill of Materials Report (Summarized)  
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Bill of Materials Report (Multi-Level) 
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Bill of Materials Report (Multi-Level Cost Projections)  
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Production Trends Report (IM0232) 
This report provides a complete 12 month breakdown of production by month for all assemblies.  

When you select this report you may specify the inventory item range and mask to report on. This report will include 
the total quantity produced by month for each assembly within the specified inventory item range.  

 

 
 

The fields included in this report are:  

Field Names:  

Assemblies Only:  

- Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- 12 month Production Quantities 
- YTD Quantity Produced (based on the system date) 
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Production Trends Report  
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Components Used Report (IM0233) 
This report provides a complete 12 month breakdown of all components used in production by month for all 
components and sub-assemblies.  

When you select this report you may specify the inventory item range and mask to report on. This report will include 
the total quantity used in production by month for each component and sub-assembly within the specified inventory 
item range.  

 
 

The fields included in this report are:  

Field Names:  

Components and Sub-assemblies:  

- Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- 12 month Used in Production Quantities 
- YTD Quantity Used in Production 
  (based on the system date) 

Page 4-14      Print Reports  Chapter 4 



Manufacturing Inventory Management User Manual 
 

Components Used Report  
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Enter Projected Usage Amounts (IM0234) 
This option allows you to enter projected sales quantities for your finished goods, whether assemblies or 
components. In addition, a complete material requirements calculation will be made on your entire inventory. This 
materials requirement calculation may be reviewed by printing the “Projected Materials Usage Report.” 

This option may be used to perform “what if” analysis of materials usage requirements.  

 

 
 

Projected and/or actual material requirements may be entered in one of the following ways:  

Clear Projected Usage 
Quantities 

This option allows you to clear the projected usage quantities for a 
range of inventory items. In addition, the manufacturing 
requirements will be zeroed.  

Copy Reserved To Ship 
Quantity to Projected 

This option allows you to use your current unfilled customer orders 
as the starting place for your projected usage analysis. This option 
automatically transfers all “Quantity Reserved to Ship” amounts 
into the projected usage fields for each inventory item.  

Clear Manufacturing 
Requirements Only 

This option allows you to clear all projected manufacturing 
requirements without affecting the Projected Usage Quantities. 
These first two options are primarily used to clear out projection 
amounts between your “what if” models.  
If you are processing interactive with the Sales Order Entry system 
or if you are using the “Record a Sales Order” option in Inventory, 
this option reads the total backorder amount for each item (quantity 
in “Quantity Reserved to Ship”).  
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Calculate Manufacturing 
Requirements 

This option automatically calculates your complete manufacturing 
requirements for all assemblies which have a “Projected Usage 
Quantity” greater than the “Quantity On-Hand.” This shortage 
amount will be used to calculate the manufacturing requirements of 
each component in the assembly's bill of materials. 
These calculations may be reviewed in the “Projected Materials 
Usage Report,” under the column titled Manf. Req. 

Enter Projected Usage 
Quantities 

This option allows you to directly input the Projected Usage 
Quantities for a range of inventory items. When you select this 
option, you may specify the range of items and the item number 
mask to include. 

 

The system will automatically retrieve each item and display the current Projected Usage Amount. You may change 
the quantity or <click> “Update” to continue with no change. 

 
 

Upon the completion of this option, simply <click> “Close” to return to the menu. Normally, your next step is to 
print the “Projected Materials Usage Report,” which is the next option on the menu.  

NOTE 
The option to Calculate Manufacturing Requirements assumes that your 
inventory numbering sequence is such that all sub-assemblies have higher 
inventory numbers than assemblies that use them. This is required because the 
system calculates manufacturing requirements as it moves through the 
inventory file sequentially from lower numbers to higher. 

Results:  

coIM1dy.dbf - Inventory Item File 
- Projected Usage Quantity Updated 
- Manufacturing Requirements Updated  
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Projected Materials Usage Report (IM0235) 
This report displays all material usage requirements as calculated in the “Enter Projected Usage Amounts” option. 
A complete breakdown is provided showing all necessary production levels and raw material acquisition 
requirements.  

This report is available in the following formats:  

All Inventory Items This will include all inventory items within the specified range. 

Projections Only Those inventory items which have had projections entered or which 
are required for manufacturing. 

Shortage Only Those inventory items which do not have enough “Quantity On-
Hand” to meet projected usage requirements. 

Overages Only Those inventory items which have excess “Quantity On-Hand” to 
meet projected usage requirements. 

 

When you select this report you may specify the inventory item range and mask, as well as the desired report format.  

 

 
 

The fields included in this report are:  

Field Name:  

Assembly and Components:  

- Cat./Class/Part/Loc. (Item Number)  
- Description 
- Bin Number 
- U/M (Unit of Measure) 
- Alternate Part Numbers 
- Projected (Projected Quantity Needed) 
  Specified in “Enter Projected Usage Amounts” 
- Manf. Req. (Manufacturing Requirements) 
  Quantity Automatically Calculated from Projected 
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  Quantity Needed in “Enter Projected Usage Amounts” 
- Total Required - Sum of Projected Quantity Needed 
  plus Manufacturing Requirements 
- On-Hand (Quantity On-Hand) 
- On-Order (Quantity On-Order) 
- Extra (OH) - Excess (or Shortage if negative quantity) 
  of Inventory Based on On-Hand Minus Total Required 
 

- Extra (OO) - Excess (or Shortage if negative quantity) 
  of Inventory Based on On-Hand Plus On-Order, 
  Minus Total Required 
- Short - X if a Shortage of Extra (OH) or Extra (OO)  
- Primary Vendor Number 
- Primary Vendor’s Part Number 
- Secondary Vendor Number 
- Secondary Vendor’s Part Number 
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Projected Materials Usage Report  
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“Where Used” Report (IM0236) 
This report displays every assembly in which the item selected is used during the course of manufacturing.  

This report is a useful tool in tracking down where items may need to be adjusted. For instance, if a raw material is 
discontinued and you must make all of the changes in the file. You may select one item per report. Based on the 
nature of your business, this can be a very short report or very extensive.  

 

 
 

The fields that will print on the report include Item Number, Description, Quantity, and the Value of that item within 
a specific assembly.  
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"Where Used" Report  
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SALES AND PURCHASES REPORTS 
Three reports are available by selecting the Sales and Purchases Reports menu option:  

• Sales & Purchases Report 

• Detailed Transactions Report 

• Profit Summary Report 

 

 
 

Calculations performed by the system to produce information for key fields in these reports are:  

- Gross Profit 
- Sales minus Cost of Sales 
- GP per Unit 
- Gross Profit divided by Quantity Sold 
- GP% 
- Gross Profit divided by Total Sales (x) 100 

Each report will be discussed on the following pages.  
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Sales and Purchases Report (IM0201) 
This report displays the sales and/or purchases by each inventory item for each period of the current fiscal year.  

This report can be used by management to review inventory item movement by accounting period. It can also be 
used to establish trend analysis, monitor cyclical usage, aid in manufacturing forecasting, or analyze sales vs. cost of 
sales.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 

Description:  

- U/M (Unit of Measure) 
- Bin Number 
- Qty On-Hand (Quantity On-Hand) 
- Total Value 
- Period 
- Qty Purch. (Quantity Purchased) 
- Purchases 
- Qty Sold (Quantity Sold) 
- Sales 
- Cost of Sales 
- Gross Profit 
- GP per Unit (Gross Profit per Unit) 
- GP % (Gross Profit Percentage) 

- Grand Totals:  
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Sales & Purchases Report  
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Detailed Transactions Report (IM0202) 
This report displays all inventory transactions recorded for each inventory item. In addition, it will include all 
inventory transactions posted from other systems. To use this option, you must set up your system for transaction 
detail.  

This report is designed as a management tool for auditing and for doing research. It provides a complete listing of all 
activity within Inventory for a specified date range. After you select the range of items to report on, you may specify 
the specific transaction type you need reported on.  

 

 
 

The transaction types are:  

1) Purchase Order 

2) Receipts 

3) Sales Orders 

4) Withdrawals 

5)  Returns 

6)  Transfers 

7)  Count Adjustments 

You may select only one of the items or you may select them all by <clicking> on the “Select All” button.  If all 
items are required, you must <click> “on” each one. You will then specify the date range to report on. Next, specify 
whether to create the report in the standard or export format.  You may select a text file or Excel file on the Output 
Options screen. Totals will appear at the bottom of each item summarizing the totals by transaction type. A Grand 
Total will appear at the end of the report totaling all transaction types for all items.  
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If the Item Numbers defined have either Serial Number or Lot Number as their costing method, you may search 
specifically for transactions based on a specific Serial Number or Lot Number with this option and find the detailed 
transaction history on those specific items or lots.  This is what the “Serial/Lot Number Mask” question is 
prompting for at the bottom right of the screen. 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 

Description:  

- Trans. Type (Transaction Type) 
- Quantity 
- U/M (Unit of Measure) 
- Ref.#/Desc.(Reference Number/Description) 
- Cust./Vendor/Job # (Customer/Vendor/Job #) 
- Unit Cost 
- Unit Price 
- Total Cost 
- Total Price  

Totals:  
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Detailed Transactions Report 
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Profit Summary Report (IM0203) 
This report summarizes quantity sold, sales, and gross profit for each inventory item for the Current Month and 
Year-to-Date.  

This report is designed to briefly summarize gross profitability by each item in your inventory file. This allows for 
quick comparisons and analysis of items. You must make sure that you have set up the Inventory Asset accounts in 
each inventory item to make this report truly effective.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 

Description:  

- U/M (Unit of Measure) 
- Bin Number 
- Qty. Sold (Quantity Sold) 
- Sales 
- Gross Profit 
- GP per Unit (Gross Profit per Unit) 
- GP % (Gross Profit Percentage) 

- Grand Totals:  
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Profit Summary Report  
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MATERIAL REQUIREMENTS REPORTS 
Four reports are available by selecting the Material Requirements Reports menu option:  

1)  Suggested Order Report 
2)   Overstock Report 
3)   Quantity Report 
4)   Turnover Trend Report 

 

 
 

Calculations performed by the system to produce information for key fields in these reports are:  

Available (Available to Ship) Quantity On-Hand plus Quantity On-Order minus Quantity 
Reserved to Ship 

Suggested Order Minimum Quantity to Stock minus Quantity Available to Ship plus 
Minimum Amount to Order less than Maximum Quantity to Stock 

YTD Total Average Quantity Sold (Year-to-Date) divided by Quantity On-Hand 

Quantity Overstocked Quantity On-Hand plus Quantity On-Order greater than Maximum 
Quantity to Stock 

 

Each report will be discussed on the following pages.  
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Suggested Order Report (IM0204) 
This report recommends a purchase amount for each item based on the following:  

+ Minimum Qty. to Stock 
- Quantity Available to Ship 
= Suggested Order Qty.*  

* The Suggested Order amount also reflects the “Minimum and Maximum Quantity to Order.” 

This report allows you to consistently order needed inventory items without management decisions being necessary 
on a “per-order” basis. Physical inventory counts will not be required to determine what items are necessary to be 
ordered at any point in time, while taking into account any quantities already on order to avoid duplication of orders.  

Once the min/max quantities and the minimum order parameters have been established, using this report will allow 
anyone in your company to follow those parameters. The “Quantity to Order” field is left blank to be used as a 
worksheet for what is actually to be ordered at the time.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 

Description:  

- U/M (Unit of Measure)   - Primary Vendor Number 
- Bin Number   - Primary Vendor’s Part Number 
- On-Hand (Quantity On-Hand)   - Secondary Vendor Number 
- On Order (Quantity On-Order)   - Secondary Vendor’s Part Number 
- Reserved (Quantity Reserved to Ship)  - Available (Quantity Available to Ship) 
- Min. Stock (Minimum Quantity to Stock) 
- Max. Stock (Maximum Quantity to Stock)  - Grand Total: 
- Min. Order (Minimum Quantity to Order) 
- Suggested Order 
- Quantity to Order 
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Suggested Order Report  
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Overstock Report (IM0205) 
This report includes all inventory items that have a quantity on-hand and quantity on-order greater than the 
maximum quantity to stock.  

This report can be used to flag inventory items which exceed the maximum quantity to stock level. Errors in 
ordering, invoicing, or stock withdrawals may be detected through the use of this report. You may also want to use 
this report to verify overages you have planned for in the anticipation of unusually high sales periods for an item.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 

Description:  

- U/M (Unit of Measure) 
- Bin Number 
- On-Hand (Quantity On-Hand) 
- On-Order (Quantity On-Order) 
- Reserved (Quantity Reserved to Ship) 
- Available (Quantity Available to Ship) 
- Min. Stock (Minimum Quantity to Stock) 
- Max. Stock (Maximum Quantity to Stock) 
- Min. Order (Minimum Quantity to Order) 
- Quantity Overstocked 
- Grand Total:  
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Overstock Report  
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Quantity Report (IM0206) 
This report displays quantities for Year-to-Date and Month-To-Date sales and purchases, On-Hand, Reserved to 
Ship, Available to Ship, as well as Minimum and Maximum stock quantities. It is also used to print reports that list 
quantities On Order, Reserved to Ship, and to Adjust.  

This report is an overall status type report that will allow you to quickly view key fields for management decisions. 
After selecting the range of items, the “Sort By” key, and the item mask; the system will display a screen that asks 
the following questions:  

“Select the type of Quantity Report you wish to Print.” 

1) All Inventory Items 

2) On-Order Items Only 

3) Reserved to Ship Items Only 

4) On-Hand, On-Order, and Reserved 

5) Quantity to Adjust Items Only 

 

 
 

All versions of this report print the same fields and in the same format. The selection criteria used to determine 
which items should be included is the only difference among the different versions of the report.  

Chapter 4       Print Reports     Page 4-37 



Manufacturing Inventory Management User Manual 
 

All Inventory Items Selecting this option will print the Quantity Report inclusive of all 
items that you have specified in your range.  

On-Order Items Only Selecting this option will print the Quantity Report, but with only 
those items included that have a Quantity On-Order amount.  

Reserved to Ship Items Only Selecting this option will print the Quantity Report, but with only 
those items included that have Quantity Reserved to Ship amount.  

On Hand, On-Order, and 
Reserved 

Selecting this option will print the Quantity Report, but with only 
those items included that have either a Quantity On-Hand, Quantity 
On-Order, or Quantity Reserved to Ship amount. Only one of the 
three items is necessary to be included in this report.  

Quantity to Adjust Items Only Selecting this option will print the Quantity Report, but with only 
those items included that have a Quantity to Adjust amount. This 
allows you to get a report of only those items that need to have 
adjustments made. The “Adj.” column on any of these reports will 
contain an “x” if there is a negative amount in the “Adjust Qty” 
column. The number in this column reflects the shrinkage quantity 
calculated for that item.  

 

Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 

Description:  

- U/M (Unit of Measure) 
- Bin Number 
- On-Hand (Quantity On-Hand) 
- On-Order (Quantity On-Order) 
- Reserved (Quantity Reserved to Ship) 
- Available (Quantity Available to Ship) 
- Min. Stock (Minimum Quantity to Stock) 
- Max. Stock (Maximum Quantity to Stock) 
- Min. Order (Minimum Quantity to Order) 
- Adjust Qty (Adjustment Quantity) 
- Cur. Pur. (Current Purchases) 
- YTD Pur. (Year to Date Purchases) 
- Cur. Sales (Current Sales) 
- YTD Sales (Year to Date Sales) 
- Adj (Adjustments Required) 

- Grand Totals:  
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Quantity Report  
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Turnover Trend Report (IM0221) 
This report displays stock turnover for inventory for each month and Year-to-Date based on the following formula:  

Quantity Sold for each month 
/ Current Quantity On-Hand 
= Turnover Times for each period 

This report can provide valuable information to management for monitoring inventory movement. By utilizing this 
report on a monthly basis, you will have the information necessary to make sound inventory stock investment 
decisions. This report can also be an excellent management tool for balancing materials between multiple locations.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The “Average” column on the report is calculated by taking:  

Total Sales (Year-to-Date) divided by Current On-Hand Quantity divided by Number of Months (Year-to-Date). 

Please note that although the report will print a column for twelve months, all calculations are based on a starting 
point as your fiscal year and an ending as of the current system date. This gives you the ability to print various 
periods of Turnover Trends by simply changing the system date.  

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 
- Description 
- On-Hand (Quantity On-Hand) 
- XX/XX (Month/Year) 
- YTD Total (Year to Date Total) 
- Unit of Measure 
- Bin Number 
- Average 
- Grand Totals:  
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Turnover Trend Report  
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ANALYTICAL REPORTS 
Six reports are available by selecting the Analytical Reports menu option:  

1) Quick Moving Items 

2) Slow Moving Items 

3) Inventory Shrinkage 

4) Ranking by Gross Profit 

5) Ranking by Cost 

6) Inventory Value Summary 

 

 
 

Calculations performed by the system to produce this information for key fields in these reports are:  

Gross Profit Sales minus Cost of Sales 

GP per Unit Gross Profit divided by Quantity Sold GP % 
Gross Profit divided by Total Sales (x) 100 

Available Quantity On-Hand plus Quantity On-Order minus Quantity Reserved to 
Ship 

Shrinkage Quantity Quantity On-Hand minus Last Count 

Shrinkage Value Shrinkage Quantity (x) Item Cost 

 

This cost is calculated by using the cost method set up in the Master Configuration and is treated as a standard 
withdrawal. Each Report will be discussed on the following pages. 

Quick Moving Items ((IM0207) 
This report ranks and displays the quickest selling inventory items (based on quantity sold Month-To-Date or Year-
to-Date). This report will be sorted in descending order (quickest to slowest). It will include the number of items you 
specify within the range you specify.  

This report is designed to allow management to evaluate the fastest selling items specified by the range of items 
entered. This report is based on quantity of items sold and not the value of the items sold.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.   
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Two additional questions will appear as you select this option.  

1) Maximum Number of items to include: 

2) Sort on MTD instead of YTD Sales: 

 

You may rank up to 500 items at a time per report and print the report based on Month-To-Date sales instead of 
Year-to-Date. The “#” column on this report is the Ranking Number.  Then, <click> “Start” to begin the report. 
<Click> on “Close” when completed. 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- Bin Number 
- On-Hand (Quantity On-Hand) 
- On-Order (Quantity On-Order) 
- Reserved (Quantity Reserved to Ship) 
- Available (Quantity Available to Ship) 
- Min. Stock (Minimum Quantity to Stock) 
- Max. Stock (Maximum Quantity to Stock) 
- Min. Order (Minimum Quantity to Order) 
- Adjust Qty (Adjustment Quantity) 
- Cur. Pur. (Current Purchases) 
- YTD Pur. (Year to Date Purchases) 
- Cur. Sales (Current Sales) 
- YTD Sales (Year to Date Sales) 
- # (Ranking Number) 
- Grand Totals:  
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Quick Moving Items Report 
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Slow Moving Items (IM0208) 
This report ranks and displays the slowest selling inventory items (based on quantity sold Month-To-Date or Year-
to-Date). This report will be sorted in descending order (slowest to quickest). It will include the number of items you 
specify within the range you specify.  

This report is designed to allow management to evaluate the slowest selling items specified by the range of items 
entered. This report is based on quantity of items sold and not the value of the items sold.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.   

 

 
 

Two additional questions will appear as you select this option.  

1) Maximum Number of items to include: 

2) Sort on MTD instead of YTD Sales: 

You may rank up to 500 items at a time per report and you may print the report based on Month-To-Date sales 
instead of Year-to-Date. The “#” column on this report is the Ranking Number. Then, <click> “Start” to begin 
the report. <Click> on “Close” when completed. 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number)  - Max. Stock (Maximum Quantity to Stock) 
- Description   - Min. Order (Minimum Quantity to Order) 
- U/M (Unit of Measure)   - Adjust Qty (Adjustment Quantity) 
- Bin Number   - Cur. Pur. (Current Purchases) 
- On-Hand (Quantity On-Hand)   - YTD Pur. (Year to Date Purchases) 
- On-Order (Quantity On-Order)   - Cur. Sales (Current Sales) 
- Reserved (Quantity Reserved to Ship)  - YTD Sales (Year to Date Sales) 
- Available (Quantity Available to Ship)  - # (Ranking Number) 
- Min. Stock (Minimum Quantity to Stock)  - Grand Totals: 
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Slow Moving Items Report 
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Inventory Shrinkage Report (IM0209) 
This report displays the total inventory shrinkage in dollars and quantity based on a comparison of the on-hand book 
quantity to physical quantity entered through the “Enter New Physical Quantities” option. A summary by General 
Ledger account number will also be printed.  

This report is valuable in evaluating the quantity and dollar value of inventory shrinkage after a physical count. If 
there is an “x” in the “Adj.” column, it means that your physical count showed more inventory than your book did. 
The Inventory Shrinkage General Ledger Summary gives you an itemized listing of shrinkage dollars by General 
Ledger account number on a second page.  

If you are interactive with General Ledger module, a batch file containing this information will exist for you to 
update to your General Ledger system. Even if you do not have the General Ledger program, you will still be able to 
print this report.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
You may also check off the “Auto Adjust” box.  When you “Print Inventory Shrinkage Report” or “Update Book 
Value After Count,” the system will prompt you to make automatic adjustments based on the item's last cost. If you 
answer (Y)es, the system will determine the last cost of the item based on the costing method defined on the 
inventory item and use that as the value for any increases in stock. For any other adjustments that must be made, use 
the “Change Inventory Items” menu option. This is the only option that will allow these kinds of changes without 
affecting any sales or cost of sales journals.  

<Click> “Start” to begin the report. <Click> on “Close” when completed. 

 
 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number)  - Adj. (Adjustment Required)  
- Description   - G/L Asset Account  
- U/M (Unit of Measure)   - Total Value 
- On-Hand Quantity   - Grand Total 
- Last Count Quantity 
- Shrinkage Quantity 
- Shrinkage Value 
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Inventory Shrinkage Report  
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Ranking By Gross Profit (IM0210) 
This report ranks and displays the most or least profitable inventory items (based on Month-To-Date or Year-to-
Date gross profit). The report will be sorted in descending order. It will include the number of items you specify 
within a specified range.  

This report is a very strong management tool. You may rank items within this report in three different ways:  

1) Total Profit 

2) Profit Dollars ($) per unit 

3) Gross Profit Percentage (%) 

 

Total Profit This report will list the items which have the highest overall 
contribution to the company's profit. This is a good report for 
determining your most profitable product lines.  

Profit Dollars ($) Per Unit This report will rank the items which contribute the most revenue on a 
“per-item” basis. This report is excellent for analyzing the overall 
profitability of an item instead of simply basing buying decisions on 
highest margins.  

Gross Profit Percentage (%) This report will rank the items with the highest profit margins. Margin 
minded companies will find this extremely valuable.  

 

When you select this menu option, the opening questions will be the same for all three variations of the reports. 
After you have selected the range of items to report on, <click> on the remaining choices:  

1) Maximum number of items to include: 

2) Sort on MTD instead of YTD Sales: 

3) Sort Gross Profit By: 

• Total Profit 

• Profit per Unit 

• Gross Profit Percent 

 

You may rank up to 500 items at a time per report and you may print the report based on Month-To-Date sales 
instead of Year-to-Date. The “Sort Gross Profit By” option will determine which report will print. All three 
reports are generated from this one menu option. All three reports contain the same information; only the ranking 
order will vary. For complete analysis of your inventory, you may wish to print all three reports and then compare 
where specific items fall on each report. The “#” column is the Ranking number of that item.  
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The fields included in this report are:  

Field Name:  

Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- Bin Number 
- Qty Sold (Quantity Sold) 
- Sales 
- Gross Profit 
- GP per Unit (Gross Profit per Unit) 
- GP % (Gross Profit Percentage) 
- # (Ranking Number) 
- Grand Totals:  
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Ranking by Gross Profit Report 

 

Chapter 4       Print Reports     Page 4-53 



Manufacturing Inventory Management User Manual 
 

Ranking By Cost (IM0211) 
This report ranks and displays the most or least costly inventory items (based on current inventory value). The 
report will be sorted in descending order. It will include the number of items that you specify within the range 
specified. After you have selected the range of items to report on and any item mask, you can choose up to 500 
items to rank.  

This report is particularly beneficial in determining where your inventory dollars are tied up. You may want to use 
this report to review the inventory costs in a specific location or how much money you have invested in a certain 
vendor's products. You may analyze the possible need to slow down the ordering of certain items and perhaps adjust 
the minimum/maximum quantities of stock levels.  

 

 
 

The fields included in this report are:  

Field Name:  

Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- Bin Number 
- Quantity On-Hand 
- Unit Cost (Average) 
- Total Cost 
- # (Ranking Number) 
- Grand Totals:  

Page 4-54      Print Reports  Chapter 4 



Manufacturing Inventory Management User Manual 
 

Ranking by Cost Report 
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Inventory Value Summary (IM0212) 
This report summarizes the current value of inventory by General Ledger account number.  

The accounts summarized are the General Ledger asset accounts. You do not need to be interactive with General 
Ledger to obtain this information.  

There is a maximum of 200 account numbers available for summary. If you exceed this amount, the balance of 
account numbers above 200 will be combined into one account total labeled “Error.”   

NOTE 
This is one of the most important reports that must be run on a Monthly basis 
so that you can audit your General Ledger values against what is currently 
valued in your Inventory System. If the balances on this report do not match 
your General Ledger, then you must begin an audit immediately to determine 
where the problem lies and correct it immediately.  If you do not match this 
balance on a monthly basis, it will become increasingly more difficult to 
determine how to balance the two systems together over time.  

 
 

The fields included in this report are:  

Field Name:  

- G/L Asset Account (General Ledger Asset Account) 
- Total Value 
- Grand Total:  
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Inventory Value Summary Report 
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PRICE LISTS 
Five reports are available by selecting the Price Lists menu option:  

1) Price Lists 

2)  Individual Price Labels 

3)  Price Labels 

4) Bar Code Master Sheet 

5)  Print Bar Code Printer Labels 

There are no special calculations associated with any of these reports. Each report will be discussed on the following 
pages.  

 

Price Lists (IM0213) 
This report displays individual sales prices for a specified range of inventory items. You may specify any price 
levels from 1 to 10, or combination of levels.  

By utilizing a combination of the masking function, range settings, and specifying the price levels, you can tailor 
your price lists to your specific needs. After you have selected the range of items to report on, <click> on which of 
the ten price levels available you want included in this report. You may select one or all of them. You may also 
indicate whether or not you want to include the current on-hand and available quantities.  
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The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- Price Level (1-10) (as specified) 
- On-Hand and Available Quantities (if specified) 
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Price Lists Report 
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Individual Price Labels (IM0214) 
This option prints individual inventory “Price Tags” on 15/16” by 3 1/2” labels. You may also print in bar code 
format (standard 3 of 9) if you have a printer which will print bar codes. Bar code labels are 1 15/16” by 3 1/2”. 

This system will ask you for a single inventory item that you want to print price labels for. After you have selected 
the item, another smaller window will appear and first ask you to specify which of the ten price levels available to 
include for this report. You may select only one or all of them. One additional question will be asked. “How many 
labels do you want to print?” 

This allows you to print price labels for every item as you receive them into your stock. This allows you a 
convenient way to make sure that all inventory items are marked properly. The printers which will support bar code 
printing (with no additional information), are the Texas Instruments 85X and 86X series, the Epson FX series, the 
IBM Graphics Printer, and the HP Laser printer series.  

 

 
 

 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 
- U/M (Unit of Measure) 
- Price Level (1-10)(as specified) 
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Individual Price Labels  
 8 X 10 Storage Shed - BUILT
(00  100  8x10 BLT)
Price:       $1,683.54

 

Price Labels (IM0215) 
This option prints inventory “Price Tags” on 15/16” by 3 1/2” labels. You may also print in bar code format 
(standard 3 of 9) if you have a printer which will print bar codes. Bar code labels are 1 15/16” by 3 1/2”. 

After you have selected the “range” of items to report on and any item mask, you may specify which of the ten 
price levels available to include for this report. You may select only one price level per run. One additional question 
will be asked. “Do you want a label for every item on-hand (current quantity)?” 

This allows the system to print price labels for every item you currently have in stock. This allows you a convenient 
way to make sure that all inventory items are marked properly.  

 

 
 

The printers which will support bar code printing (with no additional information), are the Texas Instruments 85X 
and 86X series, the Epson FX series, the IBM Graphics Printer, and the HP Laser printer series.  

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 
- U/M (Unit of Measure) 
- Price Level (1-10)(as specified) 
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Price Labels  
 

 8 X 10 Storage Shed - BUILT
(00  100  8x10 BLT)
Price:       $1,683.54

10 X 12 Storage Shed - BUILT
(00  100 10x12 BLT)
Price:       $2,046.21

 8 X 10 Storage Shed - KIT
(01  100  8x10 KIT)
Price:         $750.00

10 X 12 Storage Shed - KIT
(01  100 10x12 KIT)
Price:         $900.00

Corner Blocks
(10  601 78511)
Price:           $5.40
EA

Concrete Blocks
(10  601 85461)
Price:           $4.36
EA

Cement - 100 lb. Bag
(10  602 16522)
Price:          $32.00
Bag

Electric Box Pole
(11  A   POLE)
Price:         $185.00
EA

Roofing Tar Paper
(20  150 2241)
Price:          $23.50
Roll

Roofing Tar
(20  151 3311)
Price:          $54.00
Gal
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Bar Code Master Sheet (IM0222) 
This option prints a master sheet of special keystrokes in bar code format which may be used for rapid data entry.  

This master sheet can be very useful in the Point of Sale module for quickly using the bar code reader to enter the 
repetitive keystrokes needed to execute the option. The printers which the system will support for bar code printing 
(with no additional information), are the Texas Instruments 85X and 86X series, the Epson FX series, the IBM 
Graphics Printer, and the HP Laser printer series.  

 

 
 

<Click> on “Start” to begin or “Close” to exit to the menu. 

The fields included in this report are:  

Field Name:  

- ENTER key 
- F10 key 
- “.” Sales Code for Description Only Line 
- 0 - 9 numbers  
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Bar Code Master Sheet  
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Print Bar Code Printer Labels (IM0223) 
This section discusses the printing of bar code labels with the Zebra (Eltron) Bar Code Printer within the 
Manufacturing Inventory Management module.  

The Manufacturing Inventory Management system provides you with the ability to print Bar Code Price Labels that 
can be recognized by the system with an approved bar code reader. The Zebra (Eltron) Bar Code Label Printer 
allows you to print a wide range of professional looking bar code labels for your merchandise.  

The format of the label is as follows:  

1) Normal user readable text which contains the Item Description.  

2)  Normal user readable text which includes the Item's Part Number and Price.  

3)  Encoded Inventory Item Number.  

When using a bar code reader, pass the bar scanner over the bar coded item number. The scanner may pass in a left 
to right, or a right to left direction, but it must be kept at about a 45 degree vertical angle to the bar code.  

You may use the bar code entry method any time you are prompted by the system to enter the inventory item 
number. This includes a wide range of accounting modules, not just Manufacturing Inventory Management. 
Point of Sale, Purchase Order, Accounts Receivable and more all can use bar code readers during normal 
operations. The bar code scanner should be configured to automatically perform a carriage return after scanning the 
code. Keep in mind that the Inventory Item Number is coded as one (1) field of text. This means that the modules 
involved should be configured to “Default to IM,” because the data entry screens will default to one contiguous 
line, even if you have item segments defined within your Inventory part numbers.  

When you select the option to “Print Bar Code Printer Labels,” the system will display the following screen. 

 

 
 

Make sure to <click> on the “Setup” button first to ensure your system is configured correctly before proceeding. 
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Bar Code Setup 
The system will ask you to press the “Setup” button to set up the parameters for the bar code label format. After 
pressing the “Setup” button the system will prompt for the following information. 

 

 
 

Printer Device Name In this field, enter the device name for the Zebra (Eltron) Bar Code 
Label Printer. This is normally an LPT port number, such as LPT1 or 
LPT2. However some printers may come equipped with a COM port, 
in which case the norm would be COM1 or COM2.  
You can also specify the printer device with by entering 
\\machinename\printername.  Ex:  If you have a Zebra 2824TPL 
printer connected to an XP Pro System via a USB, you can specify the 
printer devices as long as it is setup as a shared printer. 

Bar Code Label Form Name In this field, enter the form name of the bar code label. 
 

NOTE 
There are two sample formats that are shipping with the Infinity POWER 
system. DPLABEL is a standard size bar code label and DPLABEL1 is a 
smaller butterfly label, as shown below: 

Chapter 4       Print Reports     Page 4-67 



Manufacturing Inventory Management User Manual 
 

                
                                        DPLABEL                                                        DPLABEL1 

These formats may be modified to meet each users customized needs on demand. The setup of each form may be 
done by the user, your Data Pro Dealer or contact Data Pro Technical Support at (727) 803-1550 for a quote on 
any requested modifications. 

Bar Code Label Text File 
Name 

In this field, enter the full path of the bar code label text file name. 
This is the file that contains the coding specific to the label format you 
are printing. To use either of the two sample formats, enter 
DPLABEL.TXT. 

 

<Click> on the “Save” button to continue to the next section. 

Inventory Item Range Enter a beginning and ending inventory item number to include 
this range in the printing of bar code labels.  

Inventory Item Mask Enter an Inventory Item Mask to selectively choose a certain type 
of inventory item to print bar code labels. For instance, the fourth 
and fifth position of your item numbers may represent the Vendor 
number. This would allow you to print labels for all items for a 
single vendor at a time. 

Label Quantity There are two data fields for the “Label Quantity” information. 
They are described as follows. 

Print a label for all quantities 
on-hand 

By <clicking> “on” this checkbox, the system will print the bar 
code labels for as many items as the system has calculated on-
hand quantities. Each item that is in the selected range to print will 
print one label for all on-hand quantities.  

Quantity of labels for each item If you do not <click> on the checkbox to print all “on-hand” 
quantities, the system will then allow you to enter the number of 
labels you wish to print for each item in the selected range.  

 

<Click> on the “Start” button to start the label printing routine. 
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The format for these labels uses specific variables that are downloaded to the printer when printing the barcode 
label. The variables that come standard with the DPLABEL.TXT file are as follows: 

V00 - Item Number 
V01 - Item Description Line 1 
V02 - Item Description Line 2 
V03 - Item Description Line 3 
V04 - Item Description Line 4 
V05 - Unit of Measure 
V06 - Bin Number 
V07 - Category 
V08 - Price Level 1 
V09 - Price Level 2 
V10 - Price Level 3 
V11 - Price Level 4 
V12 - Price Level 5 

The following represents the programming code in the DPLABEL.TXT file.  

The programming codes may be found in the Zebra (Eltron) Programming Guide. 

FK"DPLABEL" 
FS"DPLABEL" 
V00,20,L,"Item #" 
V01,30,L,"Desc1" 
V02,30,L,"Desc2" 
V03,30,L,"Desc3" 
V04,30,L,"Desc4" 
V05,4,L,"UOM" 
V06,10,L,"Bin" 
V07,10,L,"Category" 
V08,10,L,"Price1" 
V09,10,L,"Price2" 
V10,10,L,"Price3" 
V11,10,L,"Price4" 
V12,10,L,"Price5" 
D7 
S2 
A150,20,0,4,1,1,N,V01 
B150,50,0,2,2,6,50,N,V00 
A150,110,0,4,1,1,N,"Item #:" 
A300,110,0,4,1,1,N,V00 
A150,170,0,4,1,1,N,"Price:" 
A300,170,0,4,1,1,N,V08 
FE 
FK"DPLABEL1" 
FS"DPLABEL1" 
V00,20,L,"Item #" 
V01,30,L,"Desc1" 
V02,30,L,"Desc2" 
V03,30,L,"Desc3" 
V04,30,L,"Desc4" 
V05,4,L,"UOM" 
V06,10,L,"Bin" 
V07,10,L,"Category" 
V08,10,L,"Price1" 
V09,10,L,"Price2" 
V10,10,L,"Price3" 
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V11,10,L,"Price4" 
V12,10,L,"Price5" 
D7 
S2 
A450,00,0,1,1,1,N,V00 
A195,12,0,3,1,1,N,V01 
B415,12,0,2,1,2,25,N,V00 
A450,40,0,3,1,1,N,V08 
FE 
 

<Click> on “Start” to begin printing or “Close” to exit to the menu. 
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MAINTENANCE REPORTS 
Six reports are available by selecting the Maintenance Reports menu option:  

• Inventory Listing 

• Inventory Detail Report 

• Cost Layer Report 

• Count Sheets 

• Bin Labels 

• Price Plan Listing 

 

 
 

The calculations performed by the system to produce this information for key fields in these reports are:  

Gross Profit Sales minus Cost of Sales 

GP per Unit Gross Profit divided by Quantity Sold 

GP % Gross Profit divided by Total Sales (x) 100 

Available Quantity On-Hand plus Quantity On-Order minus Quantity Reserved to Ship 

Total Cost Quantity times Unit Cost 

Cost of Sales Sales divided by Qty. Sold 

 

Inventory Listing (IM0216) 
This report prints a quick listing of your inventory items. It includes item number, description, unit of measure, 
alternate part numbers, vendors, G/L asset and cost of sales account numbers and the Accounts Receivable sales 
code.  

This report is designed to allow you to cross reference key data fields within the inventory system. If you carry items 
from different vendors that are the same or similar, using the alternate part numbers will give you a cross 
referencing guide for each item. The report also lists the vendors and their part numbers.  
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When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) - GL Asset (General Ledger Asset Account  
- Description  - COS Account (General Ledger Cost of Sales 
- U/M (Unit of Measure)  - Account) 
- Bin Number  - AR Code (Accounts Receivable Sales Code) 
- Alternate Part Number  - Vendor's Part # (Vendor's Part Number)) 
- Vendors 
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Inventory Listing   
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Inventory Detail Report (IM0217) 
This report prints the detailed inventory information for your inventory items.  

This report contains all the information related to each inventory record specified, including historical information. 
The report prints in a “one-item-per-page” format. If you specify a large number of items to be printed, be sure 
plenty of paper is loaded in the printer. This report is especially beneficial for verifying input after initial set up and 
for archival purposes at period or year end.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:      

- Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- Bin # (Bin Number) 
- Alternate Part Number 
- Vendors 
- Vendor's Part # (Vendor's Part Number) 
- GL Asset (General Ledger Asset Account) 
- COS Account (General Ledger Cost of Sales 
- Account) 
- AR Code (Accounts Receivable Sales Code) 
- Unit Weight 
- JC Code (Job Cost Code) 
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Quantities: 

- On-Hand (Quantity On-Hand) 
- On Order (Quantity On-Order) 
- Reserved (Quantity Reserved to Ship) 
- Available (Quantity Available to Ship) 
- Min. Stock (Minimum Quantity to Stock) 
- Max. Stock (Maximum Quantity to Stock) 
- Min. Order (Minimum Quantity to Order) 
- Adjust Qty (Adjustment Quantity) 
- Cur. Pur. (Current Purchases) 
- YTD Pur. (Year to Date Purchases) 
- Cur. Sales (Current Sales) 
- YTD Sales (Year to Date Sales) 
- Adj (Adjustment Required) 

Prices: 

- Price Levels (1-10) 

Cost Layers: 

- Layer Totals: (For LIFO & FIFO only) 
- Date (Date of Layer Origination) 
- Quantity 
- Unit Cost 
- Total Cost  

Historical: 

Periods (Month/Year) 
- Qty Purch. (Quantity Purchased) 
- Purchases 
- Qty Sold (Quantity Sold) 
- Sales 
- Cost of Sales 
- Gross Profit 
- GP per Unit (Gross Profit per Unit) 
- GP % (Gross Profit Percentage) 
- Total:  
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Inventory Detail Report  
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Cost Layer Report (IM0218) 
This report displays the cost layers for each inventory item.  

This report is designed to detail the exact cost layers that make up the total inventory cost of an item. There are an 
unlimited number of cost layers available per inventory item. The layer date indicates the date of origination of that 
particular cost layer.  

If an item is using either the Serial Number or Lot Number costing method, you may use this report to print out the 
detail of the serial number or lot by entering that number in the “Serial/Lot Number Mask” field at the bottom right 
of the screen. 

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- Bin Number 
- Layer Date (Date of Layer Origination) 
- Quantity 
- Unit Cost 
- Total Cost  
- Grand Totals 
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Cost Layer Report  
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INVENTORY COUNT SHEETS (IM0219) 
This option prints a worksheet that may be used for performing physical counts. The report will print in inventory 
number, description or bin number order.  

This worksheet has been designed to include all of the information necessary to do an accurate physical count. The 
“Quantity On-hand” has been omitted to insure integrity in the count. If more than one count of your inventory is 
going to be taken, simply print multiple copies of this report   Select a printer to send the report to and <click> 
"Start” to begin printing the report. 

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:  

- Cat./Class/Part/Loc. (Item Number) 
- Description 
- U/M (Unit of Measure) 
- Bin # (Bin Number) 
- Quantity Counted  
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Count Sheets Report 
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Bin Labels (IM0220) 
This option prints inventory labels that include bin number, item number, description and unit of measure. The 
alternative part numbers are also included.  

These labels are designed to be bin labels, however, you may use them directly on inventory items if you do not 
want the sales prices reflected on them. They print in a 1 15/16” label format.  

When this option is selected, you will define the beginning and ending Item Numbers to include and any item mask.  
Then, <click> “Start” to begin the report. <Click> on “Close” when completed. 

 

 
 

The fields included in this report are:  

Field Name:  

- Bin Number 
- U/M (Unit of Measure) 
- Cat./Class/Part/Loc. (Item Number) 
- Description 
- Alt. Parts: (Alternate Part Numbers)  
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Bin Labels Report 
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PRICE PLAN LISTING (IM0425) 
This option allows you to print price plans.  

This report prints a detailed or non-detailed listing of the Price Plans set up in your system. The “non-detailed” 
version of this report includes the price plan number, description, active status, beginning and ending date ranges for 
the plan to be effective. This report will give you a quick glance of the Price Plans currently in your system.  

The “detailed” version of this report is especially beneficial for verifying input after initial set up and for archival 
purposes at period or year end. This report is much more extensive, as it will print all detail lines, giving you a better 
view of all inventory items involved in each Price Plan.  

When this option is selected, you will define the beginning and ending Price Plan Numbers to include and whether 
you want the “Non-Detailed” or the “Detailed” version of the report.  Then, <click> “Start” to begin the report. 
<Click> on “Close” when completed. 

 
 

The fields included in this report are:  

Field Names:  

Non-detailed Report  

- Plan Name 
- Description 
- Active Status 
- Beg. Date (Beginning Date) 
- End. Date (Ending Date) 

Detailed Report  

- Plan Name - Description    - Min. Quantity (Minimum Quantity) 
- Active Status    - Max. Quantity (Maximum Quantity) 
- Beg. Date (Beginning Date)    - Level (Price Level) 
- End. Date (Ending Date)    - Adj. % (Adjustment Percentage +/-) 
- Type (Item, Range or Mask)    - Specific Price 
- Beg. Inventory Item (Beginning Inventory Item) 
- End. Inventory Item (Ending Inventory Item)-  
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Price Plan Listing (Non-Detailed) 
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Price Plan Listing (Detailed)  
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CHAPTER  5     PERFORM ANALYTICAL GRAPHS 
This section discusses all five types of Analytical Graphs utilized by the Inventory module. These graphs are 
designed to give you an instant visualization of your inventory information. Graphing capabilities are not currently 
available with Linux versions.  

No other programs are required to execute this option. The system performs all graphics functions from within its 
own programs. Check the hardware requirements section in your System Administrator manual to verify that you 
have all of the necessary equipment to perform this function.  

After the graph has been displayed to your screen, printing is one simple step:  

For Windows:  
1. Press ALT Print Screen and paste into a WORD document. 

You may also paste this image into a document or an Excel spreadsheet for presentation purposes. 

SALES, COS & PURCHASES BY ITEM (IM0301)  
This graph displays total sales, cost of sales, and purchases by month for an individual inventory item in Line Graph 
format.  

This option is designed to chart out the historical information for an inventory item for every month in the current 
fiscal year. This will allow you to see very quickly and easily the upward and downward trends of the following 
three data items:  

1 = Sales Dollars 

2 = Cost of Sales Dollars 

3 = Purchase Dollars 

 

Chapter 5       Perform Analytical Graphs     Page 5-1 



Manufacturing Inventory Management User Manual 
 

GRAPH QUICK MOVING ITEMS (IM0302) 
This graph ranks and displays the quickest selling inventory items (based on quantity sold MTD or YTD). The 
graph will be sorted in descending order. It will include up to 12 items.  

This menu option is designed to display the quickest selling inventory items based on the range you have selected. A 
maximum of twelve items can be displayed at one time and the items selected will be sorted in descending order. 
After specifying the range of numbers to be graphed, the “Sort By” field, and the Item Number Mask, you must 
specify how many items you want included in the graph.  

Next, you may have the system sort based on MTD activity rather than YTD activity. The default answer is YTD, 
however, if you want to view MTD activity, simply click on it. A list of the item numbers, their descriptions, and the 
label letter (e.g., A = Item #1), which will be included on the graph will then be displayed.  

Simply specify whether you would like a Bar Graph or a Pie Chart. Then click on the GRAPH button to plot the 
graph.  
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GRAPH SLOW MOVING ITEMS (IM0303) 
This graph ranks and displays the slowest selling inventory items (based on quantity sold MTD or YTD). The graph 
will be sorted in descending order. You may specify up to twelve items to be included in the graph.  

This option allows you to graph up to twelve of your slowest moving items within a specified range. After 
specifying the range of numbers to be graphed, the “Sort By” field, and the Item Number Mask, you must specify 
how many items you want included in the graph. Next, you may have the system sort based on MTD activity rather 
than YTD activity. The default answer is YTD, however, if you want to view MTD activity, simply click on it.  

A list of the Item numbers, their descriptions, and the label letter (e.g., A = Item #1), which will be included on the 
graph will then be displayed. Simply specify whether you would like a Bar Graph or a Pie Chart. Then, click on the 
GRAPH button plot the graph.  
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GRAPH RANKING BY GROSS PROFIT (IM0304) 
This graph ranks and displays the most or least profitable inventory items (based on MTD or YTD gross profit). The 
graph will be sorted in descending order. You may specify up to twelve items to be included in the graph.  

After specifying the range of numbers to be graphed, the “Sort By” field, and the Item Number Mask, you must 
specify how many items you want included in the graph. Next, you may have the system sort based on MTD activity 
rather than YTD activity. The default answer is YTD, however, if you want to view MTD activity, simply click on 
it.  

The system will then ask which type of graph you want to “Key On.” This is how you determine the type of graph to 
be displayed. The default is “Total Profit.” 

• Total Profit 

• Profit per Unit 

• Gross Profit % 

Total Profit This graph will list the items which have the highest overall 
contribution to the company's profit. This is a good graph to use for 
determining your most profitable product lines.  

Profit per Unit This graph will list the items which contribute the most revenue on a 
“per-item” basis. This graph is excellent for analyzing the overall 
profitability of an item versus simply basing buying decisions on 
highest margins.  

Gross Profit % This graph will display the items with the highest profit margins. 
This graph is beneficial for those firms who may compensate sales 
people by gross profit. Next, simply specify whether you would like 
a Bar Graph or a Pie Chart. Then press the GRAPH button to plot 
the graph.  

 

For a complete analysis of your inventory, you may wish to print all three graph types and then compare where 
specific items fall on each graph.  
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GRAPH RANKING BY COST (IM0305)  
This graph ranks and displays, in either Bar Graph or Pie Chart format, the most or least costly inventory items 
(based on current inventory value). The graph will be sorted in descending order. You may specify up to ten items 
to be included in the graph.  

This graph is particularly beneficial in determining where your inventory dollars are tied up. You may want to use 
this graph to review the inventory costs in a specific location or see how much money you have invested in a certain 
vendor's products. You can analyze the possible need to slow down the ordering of certain items and perhaps adjust 
the minimum/maximum quantities to stock levels.  

After specifying the range of numbers to be graphed, the “Sort By” field, and the Item Number Mask, you must 
specify how many items you want included in the graph. Next, simply specify whether you would like a Bar Graph 
or a Pie Chart. Then, press the GRAPH button to plot the graph.  
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