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STATEMENT OF CHANGES (GL0205)  
This option prints the Statement of Changes in Financial Position based on current month or YTD changes in the 
sources and uses of Net Working Capital. The second part of this report shows the net change in Working Capital. 
The Statement of Changes in Financial Position measures the change in account balances for specific economic in-
dicators on the chart of accounts for your company on a Month-To-Date or Year-to-Date basis.  

When the screen appears, <click> on either Month-to-Date or Year-to-Date.  

 
 
Once these options have been specified, <click> on “OK” and the Output Options screen will appear for any 
changes, <click> “OK” to continue and your report will begin to print.  

This report is divided into two parts:  

1)    Statement of Sources and Used of Net Working Capital 

This displays the net change in all accounts that contribute to the Net Working Capital of a business entity 
or which deplete its balance. These categories are as follows:  

a.   Sources. This includes current period income (with depreciation expense added back), increases in 
Long Term Debt, increases in Equity, and decreases in Non-Current Assets.  

b.   Uses. This includes increases in Non-Current Assets (with depreciation expense added back), decreases 
in Long Term Debt, and decreases in Equity.  

2)    Statement of Net Working Capital 

This displays the net change in working capital. Net Working Capital is defined as Total Current Assets 
minus Total Current Liabilities. This is a good measure of a business entity's ability to meet its short-term 
financial commitments. The classification of accounts within the categories described above is automati-
cally handled by the Account Type established for each account during the “Set Up Accounts” options.  
When you select this option, you simply select whether you want to review the account balance changes for 
the current month or Year-to-Date.  
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Field Names:  

- Sources Of Net Working Capital   - Month or Year Beginning Account Balance  
- Uses of Net Working Capital   - Month End or Year to Date Balance  
- Current Assets   - Net Change 
- Current Liabilities 
- Net Working Capital 
- Description 
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Statement of Changes (Year-to-Date)  
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Statement of Changes (Month-to-Date)  
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STATEMENT OF CASH FLOWS (GL0215)  
This option prints the Statement of Cash Flows Financial Statement in the format specified by you in the “Set up 
Financial Statements” option. This report can display either current or Year-to-Date figures.  

The Financial Accounting Standards Board (FASB) requires businesses to include a statement of cash flows, rather 
than a statement of changes in financial position when “issuing a complete set of financial statements.” Statement 
No. 95 “Statement of Cash Flows” is included in the General Ledger module with the ability to conform to each 
company's specific chart of accounts.  

Once all information is posted to the General Ledger, the data is immediately available for printing financial reports 
such as the Statement of Cash Flows. When this option is selected, a screen will be displayed prompting you to enter 
the Cash Flow Format you would like to use when printing this report.  

Since the system provides the ability to setup various choices, <click> the Down Arrow (F2 by default) and a 
search screen will display all of the formats currently available. <Click> on the format you wish to print and then 
<click> on “OK.” 

 

 
 

<Click> on one of the two (2) reporting methods available for this report.  

• Current Period 

• Year-to-Date 

 

The “Current Period” report provides will provide you with a report based on the information for the current sys-
tem date month. It will produce a report based on the “Year-to-Date” information up to the current system date.  

This report will reconcile your “cash” into the categories of Operating Activities, Investing Activities, and Financ-
ing Activities You may select an “account mask” which will provide an Income Statement for specific or combined 
profit centers. If the accounts for each profit center share specific digits in the account number (e.g., the last 2 digits 
of each account number represent the profit center), then the report may include those accounts only.  

Once these options have been specified, <click> on “OK” and the Output Options screen will appear for any 
changes, <click> “OK” to continue and your report will begin to print.  
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Statement of Cash Flows (Current Period)  
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Statement of Cash Flows (Year-to-Date)  
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RATIO ANALYSIS (GL0206)  
This option prints the most often used Ratio Analysis formulas for measuring:  

1)  Liquidity 
2)  Profitability 
3)  Debt to Equity Leverage 

The Ratio Analysis formulas examine the relationship between various accounts to provide certain economic indica-
tors for different aspects of your company. These ratios may be calculated on a Month-to-Date or Year-to-Date ba-
sis.  

When the screen appears, <click> on either Month-to-Date or Year-to-Date. Once this option has been specified, 
<click> on “OK” and the Output Options screen will appear for any changes, <click> “OK” to continue and your 
report will begin to print.  

 
 
 
This report is divided into three parts as described on the following pages:  

1)  Measures of Liquidity. These ratios display several aspects of a company's liquidity. These formulas are as 
follows:  

a.  Quick Assets Dollars = Cash + Marketable Securities + Net Receivables  

b.  Quick Ratio = Quick Assets divided by Current Liabilities  

c.  Current Ratio = Current Assets divided by Current Liabilities  

d.  Net Working Capital Dollars = Current Assets - Current Liabilities  

e.  Net Working Capital Turnover Times = Sales divided by Net Working Capital  

f.  Accounts Receivable Turnover Times = Sales divided by Net Receivable  

g.  Inventory Turnover Times = Cost of Sales divided by Inventory  
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2)  Measures of Profitability. These ratios display several aspects of a company's profitability. These formulas 
are as follows:  

a.  Return on Invested Assets % = Net Income divided by Total Assets  

b.  Return on Invested Equity % = Net Income divided by Total Equity  

c.  Gross Margin % = (Sales - Cost of Sales) divided by Total Sales  

d.  Operating Income % = (Sales Cost of Sales - Operating Expenses) divided by Total Sales  

3)  Measures of Debt to Equity Leverage. These ratios display several aspects of a company's debt to equity 
mixture or leverage. These formulas are as follows:  

a.  Debt to Equity Ratio = Total Liabilities divided by Total Equity  

b.  Long Term Debt to Equity Ratio = Long Term Liabilities divided by (Long Term Liabilities + Total 
Equity) 

The Account Type established for each account during the "Set Up Accounts" options automatically handles the 
classification of accounts within the categories used in the formulas described above. When you select this option, 
you simply select whether you want to review the account balance changes for the current month or year to date.  
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Ratio Analysis Report (YTD) 
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Ratio Analysis Report (MTD)  
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GENERAL LEDGER REPORT (GL0207)  
This option prints the General Ledger Report. This report provides a detailed audit trail of journal entry detail listed 
by account. The report may include current month, current quarter, or Year-to-Date figures. When you select this 
option, you will enter the beginning and ending account number to include on this report.  

 
 
You may select the range of accounts by number or description, which will determine the sorting preference. You 
may also define the “account mask” if desired.  You will have the following choices as the “Report Type.” 

• Current Period 

• Quarter-to-Date 

• Year-to-Date 

Please note that if you are using 13 Period processing, the Quarter-to-Date version of this report will not work.  You 
will also be prompted if you wish to include “Description Only Lines” that are part of that entry.   Whichever op-
tion you select, the report will print the beginning period balance for each account, all transactions within the speci-
fied period and the ending balance for each account, unless the account is flagged as “inactive” and there are no 
transactions for the period specified. If for some reason the beginning balance plus the total transaction activity does 
not equal the ending account balance, then an “X” will be printed next to the ending account balance.  

This “X” is an excellent tool for auditing a potential problem. Normally, this problem will only occur if you have 
added account balances through the “Set Up Accounts” option during an accounting period which has had transac-
tion activity or if you have deleted your transaction file during the same period.  When you are printing either a 
Quarter-to-Date or a Year-to-Date report, the report will have a beginning balance, the transaction detail for each 
fiscal period, the subtotal for each fiscal period, a grand total for all periods and then the ending balance.  Once these 
options have been specified, <click> on “OK” and the Output Options screen will appear for any changes, <click> 
“OK” to continue and your report will begin to print.  

Field Names:  

- Account Number  - Transaction Type   - Transaction Date  
- Account Description  - Transaction Description  - Transaction Number 
- Beginning Account Balance  - Transaction Reference Number 
- Total Transactions for the Account - Transaction Amount  
- Ending Account Balance  - Description Only Lines      
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General Ledger Report (Current Period)  
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General Ledger Report (Quarter-to-Date)  
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General Ledger Report (Year-to-Date)  
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TRANSACTION JOURNALS (GL0208)  
This option allows you to print a listing of all the transactions within a date range that you specify. You may specify 
any combination of the twenty (20) transaction types to be included in this journal. This report allows you to print 
any or all transactions within the current accounting year for a single or combination of transaction types (or jour-
nals).  You may select all journals by <click>ing on the “Mark All” button or deselect all journals by <click>ing on 
the “Un-Mark All” button. 

 
 
When you select this report, you will be asked for the beginning and ending date range to include on the report. You 
may select any date range within the current year, however, the defaults are the first and last days of the current 
month.  

Next, you may select which transaction types to include on the report. You may include one, all or any combination 
of transaction types. These transaction types are the same fields that you may define in the “General Ledger Con-
figuration” option.  

Once these options have been specified, <click> on “OK” and the Output Options screen will appear for any 
changes, <click> “OK” to continue and your report will begin to print. When the report begins, it will print the 
specified transactions listed in order of date. Afterwards, a summary page will list all accounts and net balances of 
the transaction activity included on the report.  

Field Names:  

Transaction Date 
- Journal Entry Number 
- Transaction Reference Number 
- Transaction Type 
- Transaction Description 
- Account Number 
- Account Description 
- Transaction Amount 
- Summarized Account Balances  

 

 

Page 4-82      Print Reports  Chapter 4 



General Ledger User Manual 

Transaction Journals Report  
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CHART OF ACCOUNTS (GL0209) 
This report prints a listing of all of your General Ledger accounts in either numerical or alphabetical order, depend-
ing on how you select your beginning and ending account number range. This report provides a quick reference list-
ing of all of your accounts. It does not include any balances on this report. This is beneficial if you want to provide 
an outside party a copy of your Chart of Accounts without disclosing the balances of the company.  

When you select this option, you will enter the beginning and ending account number to include on this report. You 
may select the range of accounts by number or description, which will determine the sorting preference. You may 
also define the “account mask” if desired.   

 
 
You will have the following choices as the “Account Status to Include.” 

• Normal 

• Stat Account 

• Heading Only 

• Inactive Temp 

• Inactive Perm 

Once these options have been specified, <click> on “OK” and the Output Options screen will appear for any 
changes, <click> “OK” to continue and your report will begin to print.  

Field Names:  

Account Number 
- Account Description 
- Account Type 
- Contra Account (Yes or No) 
- Status 
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Chart of Accounts Listing Report  
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ACCOUNT MAINTENANCE REPORT 
This report contains all of the information set up for each account. This report is an excellent auditing tool for insur-
ing that the account information is set up correctly when you initially start up. This report provides a complete refer-
ence listing of all of your accounts with all information that can be set up for each account. This would include all 
account balances.  

When you select this option, you will enter the beginning and ending account number to include on this report.  

 
 
You may select the range of accounts by number or description, which will determine the sorting preference. You 
may also define the “account mask” if desired.  You will have the following choices as the “Account Status' to 
Include.” 

• Normal 
• Stat Account 
• Heading Only 
• Inactive Temp 
• Inactive Perm 

Once these options have been specified, <click> on “OK” and the Output Options screen will appear for any 
changes, <click> “OK” to continue and your report will begin to print.  

Field Names:  

- Account Number  - Budgets for each Month of Current Year 
- Account Description  - Total Year Budget 
- Account Type  - Total Year Balance 
- Status 
- Contra Account (Yes or No) 
- Beginning Balance for the Current Year 
- Balances for each Month of Current Year 
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Account Maintenance Report  
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FINANCIAL MAINTENANCE (GL0211)  
This report provides the detailed format of the Balance Sheet, Income Statement and Statement of Cash Flows. Be-
fore making any changes to the Financial Statement formats, we recommend you print this report to review the cur-
rent format available.  

When you select this option, you will enter the beginning and ending financial statement number to include on this 
report. You may select the range of formats by number or description, which will determine the sorting preference. 
You may also define the whether to print in detail or non-detailed.   

 
 
Once these options have been specified, <click> on “OK” and the Output Options screen will appear for any 
changes, <click> “OK” to continue and your report will begin to print.  

 

Field Names:  

- Statement Number 
- Description 
- Financial Report Title 
- Financial Report Sub-Title 
- Footnotes 
- Format Lines Type 
- Tab Position (0-4) 
- Reverse the Dollar Sign (Yes or No) 
- Running Total Level (0-9) 
- Center Description (Yes or No) 
- Description 
- Beginning Account Number in Range 
- Ending Account Number in Range  
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Financial Maintenance Report (Non-Detailed)  
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Financial Maintenance Report (Detailed)  
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FINANCIAL ALIGNMENT (GL0212)  
This report provides a sample Balance Sheet, Income Statement, or Statement of Cash Flows printout based on the 
current format. In addition, an analysis is done on your accounts warning of duplications, omissions and improper 
classifications of accounts.  

When this option is selected, a window will be displayed prompting you to enter the Financial Statement Format 
you would like to use when printing this report. Since the system provides the ability to setup various choices, 
<click> the Down Arrow (F2 by default) and a search screen will display all of the formats currently available. 
These reports include the proper formatting, headings, account ranges, and groups, but without the dollars. Instead, 
special messages are displayed in the dollar column.  

 
 
These messages are as follows:  

1)  $ggg,ggg,ggg,ggg.gg. This message indicates the printing of a group total.  

2)  $###,###,###,###.##, where # is a number between 1 and 9. This indicates the printing of a run-
ning total, numbers 1 through 9.  

3)  $XXX,XXX,XXX,XXX.XX. This indicates a normal account summary or detail range.  

4) (Sum Below). This indicates a summary account range, which is to be added to the next summary 
account type. 

5)  (Zero Running Total ), where # is a number from 1 through 9. This indicates a place where a run-
ning total field is zeroed.  

After the Alignment Report is complete, an error check will take place and the Error / Warning Report will print if 
any of the following conditions are true:  

1)  A Balance Sheet account is not used on the Balance Sheet.  

2)  An Income Statement Account is used on the Balance Sheet (should only be summarized once into 
Current Period Profit or Loss).  

3)  An Account is used more than once.  

4)  An Income Statement Account is not used on the Income Statement.  

5)  A Balance Sheet Account is used on the Income Statement.  

 

Field Names:  

- Financial Statement Formats 
- Special Dollar Indicators 
- Error/Warning List  
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Financial Alignment Report (Balance Sheet)  
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Financial Alignment Report (Income Statement)  
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Financial Alignment Report (Statement of Cash Flow)  
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RECURRING ENTRIES (GL0213)  
This report contains all of the information set up for each Recurring Journal Entry. This report is an excellent audit-
ing tool for insuring that your entries are set up correctly. When you select this report, you may specify the range of 
Recurring Journal Entries to include by entity or description.  

 
 

This report will display all of the information set up for each Recurring Entry.  

 

Field Names:  

Recurring Journal Entry Number 
- Transaction Reference Number 
- Transaction Type 
- Transaction Description 
- Company Number (optional) 
- Account Number 
- Account Description 
- Account Debit or Credit 
- Total Debits 
- Total Credits  
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Recurring Entries Report  
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CONSOLIDATION ENTITIES (GL0214)  
This report contains all of the information set up for each Consolidation Entity. This report is an excellent auditing 
tool for insuring that your entities are set up correctly. When you select this report, you may specify the range of 
Consolidation Entities to include by number or description.  

 
 

This report will display all of the information set up for each Consolidation Entity.  

 

Field Names:  

- Consolidation Entity Number 
- Consolidation Entity Name 
- Company Number 
- Company Percent of Consolidation 
- Company Name  
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Consolidated Entities Report  
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CHAPTER  5     PERFORM ANALYTICAL GRAPHS 
This section discusses both types of Analytical Graphs utilized by the Windows GUI version of the General 
Ledger module. These graphs are designed to give you an instant visualization of your general ledger information. 
No other programs are required to execute this option. The system performs all graphics functions from within its 
own programs. Check the hardware requirements section in your System Administrator manual to verify that you 
have all of the necessary equipment to perform this function.  

After the graph has been displayed to your screen, printing is one simple step:  

Press ALT Print Screen and paste into a WORD document. 

You may also paste this image into a document or an Excel spreadsheet for presentation purposes. 

ACCOUNT BALANCES BY MONTH (GL0301)  
This option allows you to display a line graph comparing “Each Month's Balances” for up to four different ac-
counts simultaneously. This is an excellent tool for reviewing annual trends between accounts.  

Once you have selected this option, you will be asked to specify the accounts you wish to graph. Simply input the 
appropriate account numbers; or, if you are unsure of the account number, press TAB and a listing of your account 
numbers and their descriptions will be displayed. Simply highlight the account you wish to use and highlight it and 
<click> OK. Once you have input all of the account numbers to be graphed, <click> on the GRAPH button and the 
line graph will be plotted.  
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COMPARATIVE ACCOUNT BALANCES (GL0302) 
This option allows you to display a bar or a pie chart comparing the Current Month or YTD Balances for up to 
twelve (12) different accounts simultaneously. This is an excellent tool for comparing account balances.  

To specify the accounts you wish to graph, you simply input the appropriate account numbers. If you are unsure of 
the account number, press TAB and a listing of your account numbers and their descriptions will be displayed. Sim-
ply highlight the account you wish to use and <click> OK. Once you have input all of the account numbers you 
wish to graph, you will be asked:  

MTD or YTD 
The default setting will be based on YTD balances. <Click> on the MTD radio button if you would prefer a MTD 
balance comparison. You will then select the type of graph desired:  

Bar Graph or Pie Chart 
Upon selecting the graph type and <click>ing on the GRAPH button, the graph will automatically be plotted.  
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<Click> OK to enter a new group of accounts to graph.  <Click> on “Close” to exit the option. 
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