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SYSTEM OVERVIEW

The primary purpose of an Accounts Payable
system is to track all dollars that are owed to
vendors (or suppliers). The printing of checks
and vendor 1099s, along with the coordination
of current cash flow, is essential. The Infinity
POWER Accounts Payable module ad-
dresses all of these basic “payable” needs as
well as providing many advanced reporting
and tracking capabilities. The check writing
options provide the ability to write direct
checks, make check runs based on currently
due “payables” and record manually written
checks after-the-fact.

MULTIPLE CHECKING ACCOUNTS

The Accounts Payable module can accommo-
date an unlimited number of checking ac-
counts simultaneously. Each checking ac-
count may use separate preprinted forms, gen-
eral ledger accounts and check numbering
sequences. “Check registers” and “Check
runs” may also be processed by checking
account. Normally, the multiple checking ac-
counts can be used to classify all expenditures
by different aspects of a business (such as
assets, operations, purchases for resale,
etc.). Even if you do not have multiple bank
accounts, you may still use the multiple ac-
counts to classify expenditures by category.

PAYMENT TERMS AND PAY STATUS

Each invoice “vouchered” into the Accounts
Payable system as an open item is coded for
payment terms when entered. Payment terms
are used by the system for making automatic
check runs while still having complete control
of when monies will be paid. The “Pay-now,”
“Pay-through” due date specific batch num-
ber, or items marked for immediate payment
may be specified for inclusion on check runs.

VOID ACHECK

The “Void A Check” option makes mistakes
easy to correct by simply making all necessary
reversing accounting entries for you. In addi-
tion, all vouchers will be recreated for each
vendor automatically. Therefore, these items
may be corrected or reprinted as desired.

AGING CATEGORIES

The Accounts Payable reporting provides de-
tailed “agings” by vendor of all outstanding
invoices. Complete cash flow analysis is pro-
vided based on 7 day and/or 30 day aging cate-
gories. All aging reports may be based on the
normal “future due” calculation, which speci-
fies when items should be paid on time. Addi-
tionally, a “past due” aging report is available
which specifies exactly “how past due” items
are once they are late. With a Detailed, Non-
Detailed and Summary version of the report
available, balancing to the General Ledger has
neverbeen easier!

RETAINAGE CALCULATION/ TRACKING
The system automatically calculates retainage
during vouchering or allows for the entry of
retainage only vouchers. All aging reports then
track retainage amounts separately. This al-
lows for the tracking of these amounts until the
vendors have delivered their goods and com-
pleted their services satisfactorily.

PAYMENT DISCOUNTS

Payment discounts will be automatically calcu-
lated for each open item if the check date is on
or before the due date. For open items with
batch, the due date for payment discount pur-
poses will be calculated using the normal ven-
dorterms.

VOUCHERREGISTER

The Voucher Registers provide a detailed Gen-
eral Ledger account distribution breakout for
each invoice vouchered into the system.

with Vendor Management,

At the end of the Register, a summary by Gen-
eral Ledger accountis also provided.

CHECKREGISTER

The Check Register lists all checks generated
by the system in check number order, by
checking account, by vendor or date order and
for all or specified checking accounts. This
report may optionally include all open items
paid by each check, if preferred, and includes a
full General Ledger summary. Both of these
registers provide excellent auditing tools to
analyze payment history on a particular ven-
dor's account.

SPECIALIZED REPORTING

Outside the realm of standard cash flow report-
ing, the Accounts Payable module also pro-
vides optional management reports showing
purchase trends by vendor or detailed inven-
tory purchases from each vendor.

CASH VS. ACCRUAL METHOD

The system is designed to process your trans-
actions through either the cash or accrual meth-
ods of accounting. The difference between the
methods is as follows:

The “Cash” method does not recognize ex-
penses or the purchase of assets until the ac-
tual cash disbursement (generation of the
check) is made. The system handles this
method by saving the allocated General Led-
ger account number(s) at the time of
vouchering the open item. When a check runis
made, the account(s) are

debited and cash is cred-

Check Writing and EFT Processing
Part # 102

Reports

+ Checks (With Remittance Information)
* 1099s (Standard Form)

* 1099s (Reporting on Magnetic Media)

¢ Preliminary Check Run

+ Cash FlowAnalysis

+ Vendor Aging Report (Based on 7 day or 30 day
Aging Increments, Future Due or Past Due and Grand
Totals Only)

+ Vendor’s Inventory Detail

+ Check Register (By Date Range)

+ Check Register by Vendor

+ Voucher Register (By Date Range)
+ Voucher Register by Vendor

+ VoucherAudit Trail

* Vendor Listing (Detailed or Non-Detailed)
+ Vendor Mailing Labels

+ Rotary File Cards

+ Vendor Purchase Trend Report
+ Recurring Expense Listing

¢ BankAccount Listing

Go to next page for List of Features

ited.

B Maintain Vendors

Tools Launch Navigation Operation

4> M O%xKE 2 &

The “Accrual” method
records the actual ex-

pense or the purchase of Supoler
¥

assets at the original time 5 q B

Suppler
Desc:
Address:

of vouchering. In addi-
tion, the Accounts Pay-
able account balance
would be increased to
reflect the liability of the

openitem. iy ey

Country us

Then, when the open v

item is paid during the
check run, the previous
liability is removed at the
same time cash is re-

Comments:

501 N. Florida Avenue

sales@sscontfl com

[subcontractors for concrete, framim
L

Mode: Inquiry
Wend Type Sub Contractors
Contact Jim Hawthorne
Phone: 813-447-1232

813-447-1247

Agng.

Histosical...

Eax Number:

Open ltems.
Stats: |FL

Othe Irfo...
Zip:  |a3e0s

User Field:
& drywall Save Cancel

Close

duced. Accounts Pay-

able provides a strong framework to handle all
of the processing requirements of “payables”
while providing the necessary analytical infor-
mation concerning liquidity and future pur-
chases.

ELECTRONIC FUNDS TRANSFER

You may choose to pay your vendors via Elec-
tronic Funds Transfer (EFT). Once the EFT
processor is set up in the Check Recon-
ciliation module, the vendor's bank account
information is entered on

the vendor record.

When the option is en-
abled in Accounts Pay-
able, the system will over-
ride the “Print Checks”
option for those coded
vendors and instead cre-
ate a batch file for trans-
mission to the EFT Pro-
cessor.

Tools  Launch

VearTo-Date Payments
Last Chack Number
Check Date

Check Amount:

Aging

Past Due:
Future Due:
Batch:
Suspense

The cost savings derived
from using EFT can be
tremendous when you
consider the cost of enve-
lopes, labor and postage.

Total:

%7 Supplier Aging Summary - S&S - ®

$2,584.79

28, 000.00

31,754.34

$12,339.13

JOB COST INTEGRATION

One of the primary benefits of this module lies
in its ability to allocate expenses to various
projects. This requires the Job Cost Main
Module to be active. At the time of vouchering
invoices or writing a single check, a project
may be chosen to record the expense. Addi-
tionally, a specific project may be chosen while
performing check runs. This provides the abil-
ity to pay all vendors on a specific project and
close-out the project.

340,252.28 ‘earTo-Date Purchases:

94363

$17,643.41

Average Days To Pay: 24

03/08/2021 # Invoices in Average: 50
$27,088.00

Current

1to 30 Days 31 to 60 Days

$0.00 $0.00

22,504.79 20.00

30.00

Close.




Accounts Payable

Module Features
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Handles all Vendor Account Management Features.

Ten (10) Character Vendor Number (alpha/numeric). B Supplier Additicnal Information - 585 = X
Unlimited number of Vendors. Tools  Launch

Unlimited number of Open Items. ) st

Unlimited number of Transactions. e

Allows “Importing” of Vendor Accounts. Tax 1D Humber 59-56743331 Type: |Net Days
Allows “Importing” of Vendor Transactions.

Handles “Cash” or “Accrual” Accounting Methods. il oot z=ass Ml =
Prints 1099s Bark Account: 1

Handles 1099 Magnetic Media Reporting. Py by EFT

Allows Multi-Project and General Ledger Distribution of

expenses for a single Vendor's Invoice. Account Type: Checking

Automatically Calculates and Tracks Vendor Retainage by Savings (Dt e} s
Project (Job). ]

Autéma(tic Cgalculation of Payment Discounts. Eﬁﬁﬁ'iémum 0000547836523 WS 2
Allows Retainage Only Invoices. g:gﬁ'i;'wun 100000007 s take Discaunt

Allows Inventory Receipts and Non-Project Expenses. i

On-Line Update of Project Information at time of Data Ligbility Irs Carier;  Prudential Tnsurance Wi Ins Carier: Zenith Tnsurance
Entry.

Wr}ga Sing|e Check Option. Prolicy Number: 55-005-35 Policy Mumber: 214-6615704511
\L/JZ[;?—OE;Q?\Z%SI?S(L:X:XI?E;S :)I"\‘I‘LljJns.'t;SfbeNf?r:r;% fr:di‘;(ig?'l Lidba Dot 12/31/2022 Expiration Date: iz/31/2022
Inventory Integration Provides On-Line Update of

Receipts)gnd De?tailed Inventory. P

Item Purchase History by Vendor.

Reports Sorted by Vendor Number, Name or Special
User-Definable Search Field.

User-Selectable Preprinted Check Formats.

Automatic “Void a Check” option.

Voided check information can be sent to Check Reconciliation module for
integration.

“Record a Manually Written Check” option allows for convenient postings.
On-Line Vendor Inquiry (Shows Address/Contact Information, “Factor” and two (2)
Insurance Information tracking fields for Liability and Workman Compensation
tracking, Open Items and Aging for Both Future Due/Past Due).

On-Line Inventory Item Inquiry (Shows Pricing, All Quantities, Costs).

On-Line “Add” and “Change” a Vendor, Inventory Item, and General Ledger
Account Number.

Manually Pay a Previous Voucher for convenient removal of outstanding paid
or offset open items.

Pay Criteria allows Specific Due Dates, Batch Coding or Suspense Coding of
Disputed Invoices.

Cash Requirements Analysis Reporting based on Outstanding Vendor
Accounts.

Recurring Expense Posting allows Fixed Payments and/or Variable
Expenses.

Allows Payment Directly to Vendor or their Factor (Collection Agency).

Supports unlimited number of Separate Checking Accounts.

Each Checking Account may have its own unique Check Format.

Two Additional Comment Fields per Vendor.

Allows display of “Vendor Comments” during transaction entry.

Add/Review “Notes” by Vendor with full date/time stamp of each note entry.
Automatic General Ledger Budget Verification.

Warning Messages for Over Budget Postings.

On-Line Voucher option allows fifty (50) General Ledger Allocations for each
Transaction (Both Cash & Accrual Methods).

“Batch” Voucher Option allows five hundred (500) Allocations for each
Transaction.

Includes Batch Vouchering Option so that entries may be edited and printed
before posting to Accounts Payable system.

Checks for duplicate invoice numbers in Batch Mode.

Job Cost related costs may be entered through the “Batch” voucher options.
Date Sensitive Accounts Payable Aging Report.

Optionally Holds Payables Open in Prior Month while Processing in Current
Month or Year.

Requires Unique Vendor Invoice Number during Voucher Vendor's Invoices
option and batch entry.

Includes Date Paid and Check Number fields in open item file.

Accounts Payable Aging Report allows “Agings” as of a prior system date to
match against General Ledger Balance Sheet.

The option to Remove Paid Open ltems can be done for all items as of a user
specified date.

Accounts Payable Aging Report has an option to print Aging with Grand Totals
Only (No detail lines included).

Mailing Label option allows for multi-column labels (e.g., 3-up labels).

International Addresses included for all Vendor Files.

Tracks FAX Number by Vendor.

Tracks E-Mail Address by VVendor (100 characters).

Vendor Inquiry includes “Last Check Date/Number/Amount.” These fields

are displayed on the Aging Summary screen and automatically updated

whenever a check is written or posted.

+ Check Reconciliation automatically updated when checks are written and/or
voided.

+ “EOM Cut-Off Day” for End Of Month Terms can be defined by Vendor. This

allows the user to specify the day of the month that is to be considered the end

of the month.

Vendor and Factor address lines are four (4) lines of thirty (30) characters

each.

Atleast 5000 “open items” may be viewed in the Vendor Inquiry atatime.

General Ledger Account Inquiry during Accounts Payable processing.

“Vendor Insurance Expiration” warnings are provided if the vendor

insurance fields are setup and the insurance policy has expired. The system

will present the user with a warning when performing transactions to this

vendor.

General Ledger Account Status Checking is in effect so that transaction entry

options will not allow posting to any General Ledger account if the account

statusis not setto “normal.”

Up to 5000 invoices may be paid per check. Likewise, the “Void a Check”

option can include up to 5000 items as well.

User definition for the minimum dollar amount on which the printing of 1099s

should occur. This may vary from year to year.

+ “Pay Now” feature to flag open items to be paid without changing terms or

due date.

Void indicator on description of invoice for which payment has been voided.

Special button to “Pay All” vouchers for a vendor in Change Open ltem Pay

Status.

Will keep a running total of “Pay Now” and “Immediate” vouchers on the

screen showing the total being paid to a specific vendor.

+ The General Ledger Account Description displays underneath the General

Ledger number on the Voucher Vendor Invoice screen, making it easy to verify

the General Ledger Account.
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SYSTEM INTEGRATION (System Administrator Required)
+ General Ledger +DP/DashBoard/CRM

+ Inventory Management

+ Purchase Order Entry

+ Check Reconciliation

+ Job Cost Main Module

GRAPHS*
+ Purchase Trends by Vendor
+ Comparison
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